INDIANA STATE DEPARTMENT OF HEALTH
HEALTH CARE ENGINEERING PROGRAM

SFTP Instruction Manual

Using FileZilla to Upload Design/Construction Plans

06/17/2015

This document provides the steps necessary to upload electronic design/construction plans to the Health Care
Engineering Program using FileZilla over the State’s secure FTP site.



I. IF NOT COMPLETED as part of the Autodesk® template process,
then;

Prepare the volumes from the template process for uploading (including all the other required
documents).

Step 1: Create a master folder in which to place all of the volumes (and all of the required
documentation). The location of the folder on your computer is at your discretion.

Step2: Name the master file using the following format:
ISDH Project # _SubmittalPkg

[ISDH assigned project number (with hyphens) then an underscore followed by the word
“SubmittalPkg”]

All ISDH assigned project numbers use the format of two digit county code hyphen two digit
year hyphen ISDH sequence number. Here are two examples:

EXAMPLE 1:

The project is in Bartholomew County;
Year is 2012

ISDH sequence number = 22

Your assigned project number, as provided to you by email will be (and your master file name
should therefore be):

3-12-22_SubmittalPkg

EXAMPLE 2:

The project is in Marion County;
Year is 2012

ISDH sequence number = 105

Your assigned project number, as provided to you by email will be (and your master file name
should therefore be):

49-12-105_SubmittalPkg

Step 3: Drag and drop ALL required volumes and documents into this folder.

Step 4: When ALL documents are present, right click on the folder and choose “Send to” and then select
“Compressed (zipped) folder” This process should yield a folder with the following title:
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ISDH Project # SubmittalPkg.zip

EXAMPLE: 3-12-22 SubmittalPkg.zip

EXAMPLE: 49-12-105_SubmittalPkg.zip

Step 5: Use the State’s secure FTP site to upload the zipped folder. Instructions for using the FTP site
are:

I1. SFTP Client Download;

Go o the ttg //f|Ie2|IIa-Qr0|ect org/download.php?type=client and choose the appropriate client download.

((—-\ . Ehttp:r’-’ﬂlezilLa—proJact.org-download‘php?type:cllent = | & |4 | x [ filezila L~
—

File Edit View Favorites Tools Help
* & Convert v [ Select

w Favorites | [ FileZilla - Client Download [ v [ @ v Pagev Safetyw Tools~ @@v
@ I I IeZI I IaThefreeFl'Psolutlon
P Client Download
FileZilla The latest stable version of FileZilla Client is 3.5.3
Features
Screenshots Please select the file appropriate for your platform below.
Download i ry
Documentation © Windows *
FileZilla Server ~* FileZilla_3.5.3_win32-setup.exe ) (recommended)
Download
General T Filezila_3.5.3 win32.zip &
g;’r"l_lt;‘i Wwindows XP, Vista and Windows 7 are supported, each both 32 and 64 bit.
C\rﬂc;(]lect page Q Linux &
Development = FileZilla_3.5.3_i586-linux-gnu.tar.bz2 & =
Source code
Nightly builds T Fllezilla_3.5.3_x86_e4-linux-gnu.tar.bz2 &

Translations
Version history
Changelog

Built for Debian 6.0 (Squeeze). It is highly recommended to use the package management system of your distribution or to manually
compile FileZilla if you are running a different flavour of Linux.

Issue tracker O Mac 0S8 X X

PayPal

™ Filezila_3.5.3_1686-apple-darwind.app;tar.bz2 @ (Intel)

GetFirefoxg = FileZilla_3.5.3_powerpc-apple-darwin9.app.tar.bz2 @ (PowerPC G4)
Sponsors: Requires 05 X 10.5 or newer
Supportedby

‘artmotion © Source Code
hu:\:--' - ™ FileZilla_3.5.3_src.tar.bz2 @&

¢ Checksums
= FileZilla_3.5.3.sha512 &
Dene & Internet | Protected Mode: Off 5 - ®100% -
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http://filezilla-project.org/download.php?type=client

Select the “Run” opt1on

——.

Do you

want to run or save this file?

Name: FileZilla_3.5.3_win32-setup.exe
Type: Application, 4.30MB
From: iweb.dl.sourceforge.net

(LBn. ) sae | [ _Cance |

While fies from the Intemet can be useful, this file type can
potentially hamm your computer. ¥ you do not trust the source, do not
run or save this software. What's the risk?

After the “Verifying ...”

wdilla_3.5.3_win32-setup.exe from superb-dca2.dl.sourceforge.net

\.'H"::

b

_—
Estimated time left: 1sec (4. 30MB of 4. 30MB copied)
Download to: Temporary Folder
Transfer rate: 1.04MBE/Sec
| Open | | Open Folder | II Cancel l

SmartScreen Fiter checked this download and did not repart any
threats. ort an unsafe download.

June 17, 2015
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window has completed you will be prompted with “Internet Security” window.
Verifying ...illa_3.3.3_win32-setup.exe from superb-dcal.... | = = |
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Choose the “Run” option below.

L

—
Internet Explorer - Security Warning

The publisher could not be verified. Are you sure you want to run this
software?

Mame: Filefila_3.5.3_win32-setup.exe
Publisher: Unknown Publisher

E

| Ren | [ pontrun § I

I = This file does not have a valid digital signature that verifies its publisher. You :
should only run software from publishers you trust. How can [ dedde what d
software to run? :

n [] X

Click the “I Agree” option to the License Agreement.
FileZilla Client 3.5.3

License Agreement
Flease review the license terms before instaling FileZila Client 3.5.3.

Press Page Down to see the rest of the agreement.

I G GENERAL PUBLIC LICENSE -
i Version 2, June 1991 I_]

Copyright (C) 1589, 1991 Fres Software Foundation, Inc.
59 Temple Place, Suite 330, Boston, MA 02111-1307 USA
Everyone is permitted to copy and distribute verbatm copies
of this icense document, but dhanging it is not allowed. i

Preamble

The censes for most software are designed to take away your -

1f you accept the terms of the agreement, cdick I Agree to continue. You must sccept the
agreement to instal FileZilla Client 3.5.3.
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Choose the “Anyone who uses this computer (all users)

FZ FileZilla Client 3.5.3 Setup

Choose Installation Options
Who should this application be installed for?

NalisortInstas System v2.55-Unicooe.

June 17, 2015 Page 6 of 19



Choose “Install”.

Fz FileZilla Client 3.5.3 Setup =101 x|

Choose Start Menu Folder
Choose a Start Menu folder for the FieZilla Client 3.5.3 shortcuts.

Select the Start Menu folder in which you would like to create the program’s shortcuts, You
can also enter a name to create a new folder.

I feZilla FTP Client

Accessories -
Admirsstrative Tools

ASPEN Central Office

ASPEN Complaints & Incidents Tracking System

ASPEN Survey Explorer

BJC-85

BusinessObjects XI

CardMinder V3.2

Cisco Systems VPN Chent

Facts & Comparisons 4.0

Games =l

" Do not create shortcuts
Nullsoft Install System v2.45-Unicode

Confirm the “Destination Folder” location and then choose “Next >”. _
el

Choose Install Location
Choose the folder in which to install FieZilla Client 3.5.3.

Setup will install FileZila Client 3.5.3 in the following folder. To install in a different folder, click
Browse and select another folder. Click Next to continue.

Destination Folder

C:\Program Files \FileZlla FTP Client Browse... |

Space required: 16.6M8
Space available: 33.3G8

Nullsaft Install System v2.45-Unicode
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Choose “Finish” after the download and installation is complete as indicated below.
FileZilla Client 3.5.3 Setu

Completing the FileZilla Client 3.5.3
Setup

FileZilla Client 3.5.3 has been installed on your computer,

Click Finish to dose Setup.

1. USING FileZilla to Submit and Retrieve Files and Folders:

After installation, click on the FileZilla application desktop icon:

FileZilla
Client
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The FileZilla application will open to the Login screen:

& Fiezila — B e — -

)

s
File Edit View Iransfer Server Bookmarks Help
- FEFARe »R&e adFn
| Host: Username: Password: Port: [ Quickeonnet |[~]
Local site: |\ « | Remote site:
=18 Computer -
&, c:(05Disk) |
o D
& E <
Filename Filesize Filetype Last modified -
o Local Disk =
E.. ocat s Filename Filesize ~Filetype Last modified  Permissions Oy
=l CD Drive
SiE CD Drive L
5 H: (\itilpS0p.. Network Drive Not connected to any server
S5 K: (WiotfilpL0pw... Network Drive
S5 R: (iothlp09puw... Network Drive
595 (\Wiotfilp0Bpw.. Network Drive
g T: (WisdhearpOL... Disconnected ... 120 i 3
8 directories Not connected.
Server/Local file Direction Remotefile Size Priority  Status

'| Queued files | Faied tansfers | Successful transfers

EE Queue: empty

Enter “sftp://secureftp.in.gov” in the Host name field:

L - =R x
- i T
File Edit View Transfer Server Bookmarks Help

E-EnEQROOBER P n
Host: ://secureftp.in.gov  Username: Password: Port: iz E]
-
Local site: | \ - | Rernote site:
Filename = Filesize Filetype
& C Local Disk
Eih] CD Drive
SiE CD Drive
S H: (iotfilpS0pwhisdhihome\df... Metwork Drivi | Filename = Filesize Fil
S K [\iotfilpl0pw\ISDHSAITS) MNetwork Drive
# R (\iotfilp09pw\ISDH2) Network Drivi
58 5 (Niotfilp06 pwAISDHShared) Metwork Drive Mot connected to any server
ST Misdhearpd1 pwAISDH\Care) MNetwork Drive
< [ 1 v 1 ] (3
8 directories Mot connected.
# Queue: 141 MiB e
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Next enter 22 in the “Port: box.

B iedila !

File Edit View Transfer Server Bookmarks Help

E-([FAQ B LO®ER Pz

Host: ://secureftpingov  Username: Password:

o

Local site: | % » | Remnote site;

Filename = Filesize Filetype

&c Local Disk

£ CD Drive

lﬂﬁ E: CD Drive

S He (CiotfilpS0pwhisdhihomeldf.., Metwork Drivi | Filename = Filesize Fil
e K (Wiotfilpl0pwAISDHSTS) MNetwork Drive

S R (Wiotfilp09pwAISDH2) MNetwork Drivi

¥ 5 (Wiotfilp0BpwAISDH\Shared) Metwaork Drivi Mot connected to any server

ST (isdhearp0l pwAISDH\ Care) Metwark Drivi

< [0 | [0 | 3
& directories Mot connected.

A Queue: 141 MiB LR ]

Next enter your assigned username (Example... 1-isdh-xyz123@Idap.state.in.us) in the

“Username:” box.

Al
File Edit View Transfer Server Bookmarks Help

E-EnEQ PD.OER|(FEn

Host: i//secureftpingov  Username: t;@ldap.state‘in‘ui Password: Port: 22 E]

-

Local site: | | | Rernote site:

Filename B Filesize Filetype

Ec Local Disk

t_Lj o: CD Drive

E: CD Drive

S H: (iotfilpS0pwhisdhthome\df... MNetwork Drivi | Filename B Filesize Fil
S K D\hiotfilpl0pwhISDHENTS) Metwark Drivi

S R (\hiotfilp09pwhISDHZ) MNetwark Drivi

5 5: (\iotfilp0épw\ISDH\ Shared) Metwork Drive Mot connected to any server

C T (hisdhearp0lpwAISDHNCare) Netwark Drivi

4 m [ K] [ 3
& directories Not connected.
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mailto:1-isdh-xyz123@ldap.state.in.us

Next enter your assigned password in the “Password:” box. NOTE: Passwords are 16 characters long.
There should not be a leading space.

| =] Fileﬁli
File Edit View Transfer Server Bookmarks Help

E-FuQ BoOER|PEn

[

i

Host: :ffsecureftpingov  Username: ts@ldap.stateinus Password: ssesssssssssss Port 22 B
-

Local site: | \ ~ | Remote site;

Filename B Filesize Filetype

&c Local Disk

EEhY CD Drive

aE CD Drive

SO H: (iotfilpS0pwhisdh\home\df... Metwork Drivi | Filename £ Filesize Fil
S K: (\Wiotfilpl0pwAISDHSAITS) Netwark Drivi

¥ R: (\Wiotfilp09pwAISDH2) Network Drivi

52 5 (Wietfilp06pwhISDHShared) Network Drivi Mot connected to any server

ST (WisdhcarpdlpwhISDHY Care) Network Drivi

4 [ [l N [Tl | 3
& directories Mot connected.

#A Queue 141 MiB e
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Click on the “Quickconnect” button and the FileZilla will connect to the ISDH Health Care Engineering FTP site.

File Edit View Transfer Server Bookmarks Help

@ - |EnEQRLOER HEon
Host: //secureftpingov  Usemame ts@ldapstateinus  Password: esesssssssesss Port; 22 Quickconnect B

Local site: ‘ i w | Remote site: v
Filename = Filesize Filetype
Ec Local Disk
g D CD Drive
ﬁ E CD Drive
¥ H: (NiotfilpS0pwhisdhhome\df... Network Drivi | Filename = Filesize Fil
S K (Wiotfilpl0pwhISDHSAITS) Metwork Drive
8 R (\iotfilp09pwAISDH2) Network Drivi
S 5: (Wiotfilp0&pw\ISDHY Shared) Metwaork Drive Mot connected to any server
ST (Wisdhcarp0lpwhISDHCare) Network Drivi
< T KN I ] 3
& directories Mot connected.
% Queue: 141 MiB oo

When the FileZilla Client has connected the client will appear as below:

'@ stos/1-isdn-royer@idap stateinus@myshipingov - FileZilla =@
Fde Edt View Trnsfer Server Bookmers Help

|4~ RS v R &k TR

Host: sfp:/jmysfpn.gov  Username: w@idep.state.n.us Passyord: 1eeeesssessese Dort: 8
| o

Status: Cornected to mysftp.in.gov
[Status: Retrieving drectory kstng...

JResponse: Current drectory is: °f"
s

Status: Usting drectory / E
IStatus: Caladating tmezone offset of server...

ICommand: mome " fevieve”

JResponse: 1327438615

iStatus: Timezone offsets: Server: -19000 seconds, Local: - 18000 seconds. Dfference: 0 seconds. ‘
jStatus: Drectory ksting successfd -

v |Remote ste: |/ -
ol O

Filesize Filetype Last modified i
Local Disk ‘

€D Drive Filename Filesize Filetype Last modified Permissics

.

% M (\iotfilpS0p... mw . Ny Fetrieve File folder 01/24/201235..  drwerw-rw)
GEK: (Niothilpl0pw... Network Drive ’ . R Submit File folder 01/24/201234...  drw-rw-rell
2R (\iotfilp09pw.. Network Drive

5 5: (\iotfilpO6pw... Network Drive
SR T: (\isdhcarp0l... Disconnected ... hall KA " . "B '
8 directories 2 directories

Server/Local file Direction Remote file Sae Prionty  Status

| Queved files  Faled ransfers | Success@ transfers

é- Queue: empty .o
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Click on the Edit option on the FileZilla toolbar and choose the Settings...

g T: (isdhearpOl...

Disconnected ...

~
FileZilla lilﬂ*lg
File Edit View Transfer Server Bookmarks Help
i Sl (5 s i) SRR R R AN )
| Host: | Username: Password: Port: | Quickconnect IE]
-
Local site: ‘ ! Remote site: -
=-18 Computer
&, C: (0SDisk)
Filename Filesize Filetype Last modified
%C: Local F}ISk Filename Filesize Filetype Last modified Permissiol
&0 CD Drive
AiE CD Drive
SV H: (iotfilpS0p... Metwork Drive Not connected to any server
S K (iotfilpl0pw... Metwaork Drive
SR (Wiotfilp09pw... Metwork Drive
S 5 Miotfilplopw... Metwork Drive

<

LI}

8 directories

Mot connected.

Server/Local file

Direction Remote file

Size  Priority

Status

Queued files l Failed transfers l Successful transfers

B Queue: empty *e |
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On the “Settings” menu, click on the “File exists action” found in the “Select page:” window found on the left

side of the window.
FileZilla (=[@] 58

File Edit View Transfer Server Bookmarks Help

|d~-IFEFR 2 v &IEIAT 0
| Host: Username: Password: Port: l Quickconnect IE]

( Settings M

Select page: Select default action to perform if target fle of a transfer already exists,
[=)- Connection » | Default file exists action
E-FP Downloads: [Ask for action v]
Active mode
Local site: Passive mode Uploads: [R.esume file transfer v]
Egr—] i FTP Proxy
5% Computer .. SFTP If using 'overwrite if newer', your system time has to be synchronized with the
. Generic proxy = server. If the time differs {e.g. different timezone), specify a timezane offsetin the
site manager.
Transfers
- File Types Allow resume of ASCII files
Resuming ASCII files can cause problems if server uses a different line ending
format than the dient.
odified Permissiol

- Dateftime format

LB - Filesize format
= : ot - File lists

*1’ H: (\\.Ith.”pSUp...  Longuage

21 (Wiotfilpl0pu. -File editing

S R: (iotfilp03pw...
S (Wiotfilp0Bpw...
@ T: (Wisdhcarp0l...

8§ directories

Direction Remote file Status

Server/Local file Size Priority

Queued files l Failed transfers l Successful transfers

EH (Jueue: empty
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Click the down arrow to access the Uploads: drop down menu.

-

-FTP Proxy

SFTP

i Generic proxy

[= Transfers

File Types

i File exists action

= Interface

. Themes

Date/time format

Filesize format
i File lists

- Language

[=)- File editing

"
Settings |_23
Select page: Select default action to perform if target file of a transfer already exists.
= Connection ~ Default file exists action
EI FI—P Downloads: [.ﬁ.sk for action vl
- Active mode
-Passive mode Uploads: [Ask for action vl

m

| oK

l Cancel

If using ‘overwrite if newer', your system time has to be synchronized with the
server, If the time differs (e.qg. different tmezone), spedfy a timezone offset in the
site manager.

[ Allow resume of ASCII files

Resuming ASCII files can cause problems if server uses a different line ending
format than the dient.

Choose the “Resume file transfer”

r ™
Settings g
Select page: Select default action to perform if target file of a transfer already exists.
B Connection » | Default file exists action
E‘ FI'P Downloads: [Ask for action v]
i - Active mode
-+ Passive mode Uploads: [RESL.lme file transfer vJ
""" FTP Proxy Ask for action
..... SFTP If using 'overw Cverwrite file ith the
L Ceneric proxy o || server. If the 1Overwrite file if source file newer offsetin the
e ~ || site manager. Owerwrite file if size differs
9"T§a”~"’j s Overwrite file if size differs or source file is newer
i File Types [] Allow resun ey ey r——
L File exists action Resuming £ Rename file ine ending
- Interface format thai Skip file
- Themes
-~ Date ftime format bl I
- Filesize format
‘- File lists
- Language
[=)- File editing 7
( 0K
l Cancel
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Place a “checkmark” in the box adjacent to Allow resume of ASCII files and click on the “OK” button in the

bottom left of the Settings window. This will return you to the FileZilla main window.

r B
Settings ﬁ
Select page: Select default action to perform if target file of a transfer already exists,
) Connection » | Default file exists action
EI FI'P Downloads: l.ﬁsk for action ']
i i Active mode
- Passive mode Uploads: [Resume file transfer v]
i~ FTP Praxy
SFTP If using ‘overwrite if newer', your system time has to be synchronized with the
.. Generic proxy - server, If the time differs (e.g. different timezone), spedfy a timezone offsetin the
site manager.
EJ- Transfers
i File Types Allow resume of ASCIT files:
i File exists action Resuming ASCII files can cause problems if server uses a different line ending
) Interface format than the dient.
- Themes
Dateftime format |
Filesize format
‘- File lists
- Language
[=]- File editing i
I OK |
l Cancel ] i
T ——
To connect to submit, click the “Quickconnect” button.
r[Ia Sftpy//1-isd - e——— @10 3p. state.inus@mysftp.in.gov - FileZilla (=@ & ]
File Edit View Transfer Server Bookmarks Help
A - FEEFR 2+ B & EdFn
| Host: sftpi//mysfipin.gov  Username: In@ldap.state.nus  Password: 'eesssssssssss  port: E]
Status: Calculating timezone offset of server... -
Command: mtime - etrieve”
Response: 1312829373
Status: Timezone offsets: Server: -14400 seconds. Local: -18000 seconds. Difference: -3600 seconds.
Status: Directory listing successful
Status: Retrieving directory listing...
c d: oo " SUbrit”
R:rs“p"n‘::e: Mew directory is: 1‘,“""I—Sl_|hmitr
Command: I K
Status: Listing directory ASE—-SUbMit |E
Status: Directory listing successful
Error: Server unexpectedly dosed network connection -

Remote site: | —5L bt

Local site: | C:\Users\dfowler \Desktopitesty
[ [ OMPP Web Update 10-12-11

| QIES Workbench Querries il : --Retriava
- | setupssh381-20040709 [ ol A Submit
. test e
Filename Filesize Filetype Last modified
o . F\Ieﬂame‘ Filesize Filetype Last modified Permissiol
|. ADDEMDA File folder 02/17/2012 3:46:13...
|, DWF DRAWINGS File folder 02/17/2012 3:47:18... o
| Note Regarding ... 503 Text Document  09/14/2011 3:50:08...

=

L/

Empty directory listing

<

[ +

1 file and 2 directories. Total size: 503 bytes

Empty directory.

Server/Local file Direction Remote file

Size Priority  Status

Queued files l Failed transfers l Successful transfers J

a BE# Queue empty
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To “Submit” the zipped submission folder:

After the connection has been established with the FTP site, find the zipped submission folder under the Local
site: window on the left side of the main screen. Drag the zipped submission folder to the “Your Firm’s Name-
Submit” folder found on the right side of the main screen in the Remote site: window. The zipped submission
folder upload progress will appear at the bottom window of the main screen. When the upload is complete, the
zipped submission folder will appear in the Filename window on the right side of the main screen under the
Remote site: window.

PRI . TR

File Edit View Transfer Server Booarks Help

|4~ [ e v Ba®| X Fn

Host: Username: Password: Port: E{

tatus: Connecting to mysftp.in.gov... -
Response: faSfip started
Command: open “14sch-wuliEe @idap.state.in.us @mysfip.in.gov" 22
CM: Pm: EEXXXAXXEXXXTERER
Status: Connected to mysftp.in.gov

[J5tatus: directory listing...

(Command: %&Mt'
Response: e aretiony s/ S bt
iCommand: cd .

esponse; New directory is: */* E
Status: Directory ksting successful —
tatus: Disconnected from server -
Local site: IC:Users\:lfoMefDeskmp\best\ v | Remote site: l MKMDesign-Submit -

=4y test -~ =~ /
), ADDENDA 2 BN Fetrieve
- 4. DWF DRAWINGS 3 L —-Subm't
L. Visual Studic Projects -
Filename Filesize Filetype Last modified
| » . 2 5 & o
R Fil Fil Last modified P

Ji ADDENDA File folder 02/17/2012 3:46:13... Hename N Tepe b e

|- DWF DRAWINGS File folder 02/17/2012 3:47:18... N ?

J, HC Plan Submis.. 220400998 Compressed (z.. 11/29/201110214... {. HC Plan Submis... 220,400,998 Compresse.. 02/20/20129:2... -rw-rw-nw
| Note Regarding ... 503 Text Document 09/14/2011 3:50:08...

< _m ] )

Selected 1 file. Total size: 220,400,998 bytes 1 file. Total size: 220,400,998 bytes

Server/Local file Direction Remote file Size Priority  Time

4 sftpy//1-isdh-<iinga O ..

C:\Users\dfowler\Desktop...  -->> /SRS Submit/HC Pla... 220400998 Normal  02/20/2012 10:28:48 AM
Queued files Faled ransfers | Successful transfers (1)
&4 #8 Queue empty ee
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To “Retrieve” the reviewed zipped submission file or folder:

After the connection has been established with the FTP site, find the zipped submission file or folder under the
Remote site: window on the right side of the main screen. Double click on the “Your Firm’s Name-Retrieve”
folder found on the right side of the main screen. The zipped reviewed file or folder will appear in the window

directly below in the Filename window. Drag the zipped reviewed file or folder to a local location (i.e. desktop)

found on the left side of the main screen in the Local site: window. The zipped reviewed file or folder upload

progress will appear at the bottom window of the main screen. When the upload is complete, the zipped reviewed
file or folder will appear in the Filename window on the left side of the main screen under the Local site: window.

E sttp://1-isdh- Sl @ |dap state.in.us@mysftp.in.gov - FileZilla

)

File Edit View Transfer Server Bookmarks Help

A-IPIOEF 2 v B & &S T 0

open " 1-isdh - T dap. state.in.us @mysfip.in.gov” 22

Pagg: HSESRE S

(Command:
(Command:

Status: Connected to mysftp.in.gov

Host: Username: Password: Port: E]
Status: File transfer successful, transferred 220,319,744 bytes in 109 seconds -
Status: Retrieving directory listing. ..
Command: 5
Status: Listing directory efrieve
Status: Directory listing successful
Status: Disconnected from server
Error: Server unexpectedly dosed network connection
Status: Connecting to mysfip.in.gov...
Response: fz5fip started

Local site: | C:'\Users il Desktop\Reviewed Plan Submission
.|, OMPP Web Update 10-12-11

; QIES Workbench Querries

. Reviewed Plan Submissicn

| setupssh381-20040709

+ | Remote site: | T = trieye

B /

Filenamef Filesize Filetype Last maodified

1) Reviewed-HC Pl... 220,400,998 Compressed (z.. 11/20/201110:21:1...

Filename Filesize Filetype

1, Reviewed-HC Plan Submissic... 220,400,998 Compresse...

< | 1

Last modified

02/20/201212:..

1 file. Total size: 220,400,998 bytes

1 file. Total size: 220,400,998 bytes

Server/Local file Direction  Remote file

1 sttp/1-isan| R e

[[] C\Users\smmmmmDesktop...  -—->> /(RN Submit/HC Pla...
| | Ci\Users\osummDesktop...  -->> /iSRRI Retrieve/Review...

Size Priority  Time

220,400,998 MNormal
220,400,998 MNormal

02/20/2012 10:28:48 AM
02/20/2012 1:55:35 PM

Queued files Failed transfers Successful transfers (2)

ﬂ B (Queue: empty

.-ﬁl
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V. To submit responses to comments made by the ISDH:

Step 1: Create a master folder in which to place all of the volumes. The location of the folder on your
computer is at your discretion.

Step2: Name the master folder using the following format:

ISDH Project # _Response_YYYY-MM-DD
[ISDH assigned project number (with hyphens) then an underscore followed by the word “Response” then an
underscore followed by the four digit year (response date) then a hyphen followed by the two digit month then a
hyphen followed by the two digit day]

Here is an example:

EXAMPLE:

The project is in Bartholomew County;
Year is 2012

ISDH sequence number = 22

Your response date is January 9, 2013
Your folder name should therefore be:

3-12-22_Response_2013-01-09

Step 3: Drag and drop ALL volumes into this folder.

Step 4: When ALL volumes are present, right click on the folder and choose “Send to” and then select
“Compressed (zipped) folder” This process should yield a folder with the following title:

ISDH Project # Response_2013-01-09.zip
Step 5:  Use the State’s secure FTP site to upload the zipped folder.

a. If you need to download FileZilla, return to: I1l. SFTP Client Download;
b. Otherwise, return to: 111. USING FileZilla to Submit and Retrieve Files and Folders;
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